Top Tips for Getting a Job at RD&E

We’re pleased you’re interested in applying for a job with us.

We want you to make the best application you can, so we’ve drawn up this list of tips we hope you will find useful…. 


Making your application

· When you do the personal statement, show how you meet the person specification. Give specific information about what you have done.

· Make sure you show how you meet all of the essential requirements in the person specification and as many of the others as you can.

· Try to link this information to the duties of the post, if you have experience of doing anything similar to them.

· Remember that you may have relevant skills from very different jobs, from voluntary work, what you do at home, or even your hobbies and interests. 

· If you have professional qualifications from abroad, check with the relevant professional body if these will enable you to practice here.   
If your qualifications are more general, you can check what their UK equivalent is through NARIC.

· Check that you have completed every section of the application.


Interview 
We use competence based interviewing, which is all about you can do. We will be looking for proof that you can do what we need you to do in the job.

Here are some tips to help you succeed at interview:

· Make sure you know the person specification well and are ready to tell us what you have done that meets what it is looking for.

· When you answer questions, concentrate on telling us what you have done, practically.
We are more interested to hear what you can do (practice) than what you know about (theory).

· If you don’t understand the question please ask us to repeat it or phrase it differently.

· If you need us to make any adjustments to give you a fair chance at interview, because of a disability or health issue, please ask. 

· We understand you may be nervous, but try to enjoy it – we want you do to well. 

